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1 Iessn, nuianHnpyeMble pe3yabTaThl 00y4eHHUs 10 JUCHHUIIIMHE (MOIYJII0)

Ilens w3ydeHHUs AUCHUIUIMHBI - TIOJYYCHHE TEOPETHYECKUX 3HAHUKW B 00JacTu
JEIONPOU3BOACTBA M (OPMUPOBAHHWE KOMIIETEHTHOCTH B paboTe C  YIpaBICHYECKOH
JIOKYMEHTALUECH.

3ana4yn U3y4eHHs TUCHUIUIUHBIL:

- OCBOCHHE TMOHITHIMHOTO ammapaTta Kypca (MOHSTHE TOKYMEHTa, €ro CBOWMCTBA, CHOCOOBI
JOKYMCHTHPOBAHUS; IMpaBHUJIia COCTABJICHUA H O(i)OpMJIeHI/ISI OpTraHru3alMOHHO-PACTIOPAANUTCIIbHBIX
JIOKYMEHTOB; CHUCT€Ma W THUIOBasg TEXHOJOTHS TOKyMEHTALMOHHOTO O0OeCledYeHHs YIpaBIICHUS;
OCOOCHHOCTH  JICTIOTIPOM3BOJICTBA 1O  OOpalieHHusM TpaxAaH U KOH(HUIESHIIMAIBHOTO
JIeJIOTIPOM3BO/ICTBA);

- (¢opmupoBanue  mpo(hecCHOHANBHBIX  KOMIIETEHIIMH B  YacTh  O(OpMIICHUS
OpraHU3aIMOHHO-PACIOPSAIUTEIBHBIX JIOKYMEHTOB B COOTBETCTBUHU ¢ aeicTBytomuM ['OCTowm;
OCYIIECTBIICHUSI 00paOOTKU BXOJSIINX, BHYTPEHHUX M HCXOASIINX JOKYMEHTOB, KOHTPOJIA 32 UX
UCTIONTHEHUEM; 0(hOPMIICHHUS TOKYMEHTOB JUIS TIepe/iadll B ApXHUB OPraHU3alInN );

- IPUMEHEHME MTOJTYYEHHBIX 3HAHUM IIPU Pa3peIICHNN Pa3IuYHbIX IOPUIUIECKUX CUTYALHM.

[TnanupyemMbIMu pe3ynbTaTaMyd OOy4YeHUs MO AMCLUUIUIMHE (MOMYIIO), SBISIOTCS 3HAHMS,
yMEHHUs, HaBbIKH. llepedeHb MIaHUPYEMBIX PE3YJAbTaTOB OOyUYCHHS IO JUCLHIUIMHE (MOIYIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3ylbTaTaMHd OCBOEHHS 00pa30BaTeNbHOM MpOTrpamMMBbl,
npecTaBieH B Tabnuie 1.

Tabmuna 1 — Komnerenmuu, popMupyeMbie B pe3yIbTaTe U3YYSHUS AUCIUILTUHBI (MOJTYJIs)

Kon u Pe3ynbTaThl 00yueHUs 110 JUCUUIIINHE
HasBanue Kop 1 hopmy.THpoBKa (opmymrpoBKa
OIIOII BO, HWHIUKATOpa Kon
COKpaILCHHOE KOMHCTEHIIH AOCTIKCHHS pesynb DopMyIHPOBKA PE3yIbTaTa
KOMITCTEHIINU
TaTa
40.05.04 ITKB-4 : ciocoben [IKB-4.2x : Pl 3HaHue | Ha3bIBaTh BUIbI FOPUAUYECKON
«CyneOHast 1 | KOOPIMHUPOBATH OTpaxkaeT W MHOHM TOKyMEHTAIlH, B
MPOKYpOpCKas | AeATeTBHOCTD coJepkaHne KOTOPOI OTpakaeTcs
JIEATCIBHOCTEY | MPaBOOXPAHUTENBHBIX | IOPHIMIECKOH oIpezeneHHas IOpUITIecKas
(cnno opraHos 1o 6ops0e ¢ JEATEILHOCTH, B JIeITEILHOCTD, B TOM YHCJIE
HPECTYMHOCTBIO TOM UHCIIE npoleccyaibHble JeHCTBUS
MPOLECCYANIBHBIX PJ1 YMeHue | XxapakTepus3oBaTh OCHOBHBIE
JIEHCTBUH B TpeOOBaHUS K COEPKAHUIO
IOPUINYECKON 1 IOPUANYECKON U NHOU
HHOI JIOKyMEHTAIINH, B KOTOPOH
JIOKyMEHTAIIH OTpaXkaeTcs OIpeIesICHHAs

IOpUANYEecKas AesITeIbHOCTD, B
TOM YHCJIE MIPOLECCyaIbHbIE
IEUCTBHUS

PI1 HaBplk | UMETh OIBIT COCTaBICHHS
IOpUANYECKON U NHOU
JIOKyMEHTaIluH, B KOTOPOi
OTpaxaetcs Omnpe/iesIeHHas
IOpUANYECcKas JAesITeIbHOCTD, B
TOM YHCJIE MTPOLIECCyaIbHbIC
JIEUCTBUS

2 MecTto qucuunnubl (MoayJsi) B ctpykrype OITOII

Juctumnuaa "JloKyMeHTaIllMOHHOEe OOecliedeHrne ympaBieHHs', OTHOCHTCS K YacTH
y4eOHOTO TUIaHa, (popmMuUpyeMon ydacTHHKaMU OO0pa3oBaTEIbHBIX OTHOIICHUH, HM3ydaeTcs B 3
ceMecTpe.



3. O0beM AUCHUNIMHBI (MOIYJIA)

OO0beM JUCHUIIIMHBI (MOIY/Isl) B 3a4eTHBIX E€IWHUIIAX C YKa3aHUEM KOJIMYECTBa
aKaJeMHYeCKMX 4YacoB, BBIJEICHHBIX HAa KOHTAaKTHYIO paboTy ¢ oOydarommumucsa (1Mo BHUIAM
y4eOHBIX 3aHSATUI) U HA CAMOCTOSITEITFHYIO pa0oTy, IPUBE/ICH B TabIUIIE 2.

Ta6muma 2 — O0miast Tpy10eMKOCTh JUCITUTITUHBI

Tpyno- OO0BeM KOHTAKTHOI paboTHI (dac)
CeMeCTp C€MKOCTh
Haspanne 2)60 p:: Hacr, I/lgl(l)dql)CO)C AynuropHas Breayuu- CPC TI(“)rpe“gfl
OI10I1 BO Y vII 3 q)ép YAHTOP TopHas
i B0, | 3E) | Beero Tain
0300)
nex. | mpak. | 1ma0. [TA KCP
40.05.04
Cyaebuasn | g | c1B 3 3 37 18 18 0 1 0 71 3
HPOKypOpCKast
JACATCIBHOCTH

4 CTpyKTypa U coiepkaHue IMCUUILIHHBI (MO1YJIsA)

4.1 CTpykTypa JMcuuIuIuHbl (Moayas) aiasa OPO

TemaTnueckuii miaH, OTpaXkarolUi cofepKaHue AUCHUIUINHBI (IEpeYeHb Pa3AesioB U TEM),
CTPYKTYPUPOBAHHOE IO BUJAaM Y4YeOHBIX 3aHATUH C yKa3aHHEM UX OOBEMOB B COOTBETCTBUM C
y4eOHBIM IIJIAaHOM, MTpUBECH B Tabmuie 3.1

Tabmuma 3.1 — Pa3gensl nucuumuivHbl (MOIYs), BB YUYEOHOW NEATEILHOCTH U (DOPMBI
Tekymero KouHTpos aiust OPO

Kon pe- Kon-Bo acoB, oTBeicHHOE HA Dopma
Ne Ha3Banue Tembl 3yJbTaTa P
- Jlex [pakr JIab CPC TEKYIEro KOHTPOJIS
PII1, PAL,
Heﬂonpom};onﬂfo KaK PAL P12, cobeceoBaHNEe, TECTHI,
1 | ogHa 3 QpyHKIMH P2, P/12, 3 3 0 9 HDAKTHIECKO® SaIAHNG
yHpaBJIeHUS P13, P/13, P . ’
P13
PII1, PAL,
) OdopmieHnE PEKBU3UTOB gﬁ;’ ﬁﬁg’ ) ) 0 9 cobeceoBaHNe, TECTHI,
JIOKYMEHTOB P )13’ P ll3’ MIPaKTHUECKOE 3aJJaHue.
P/I3
PI1, PAL,
3 CocraBnenue u opopmIeHHE Eﬁ;’ Eﬁ;’ ) ) 0 9 cobecenoBaHue, TECTHI,
CITy>Ke€OHBIX JOKyMEHTOB. P 213’ P I[3’ MIPaKTUYECKOE 3aaHHeE.
P/I3
PI1, P11,
4 Odopmienne KaapoBoi ]lzﬁé’ Eﬁg’ 5 5 0 9 cobecenoBaHKE, TECTHI,
JIOKYMEHTalUH. P 213’ P IB’ MIPaKTUYECKOE 3aJJaHuE.
P/3
Pa1, P11,
PI1, P/12, CobecenoBanue,
5 Pabora ¢ obpamerusmu P12, P]12, 2 2 0 9 TECTUPOBaHHUE, Keiic-
TpaXIaH. PJ13, PJI3, 3a]1a4u, POEKT
Pa3
PI1, PAL,
Opranuzanus P11, PL12,
6 | noxymentooGopora B PII2, PII2, 2 2 0 9 C0OECEN10BAHHC, TCCTH,
S — PIG. PI3 MPaKTUYECKOE 3aIaHKE.
P/3




PI1, P11,
Homenkiatypa u P, P2, cobeceIoBaHUE, TECTHI,
7 dhopmupoBanue aen PJ2, P12, 2 2 0 ? MPaKTHYECKOE 3aJlaH1e
’ P/3, PA3, ’
P/3
PI1, P11,
Tonrorosxa nex k P, P12, cobeceioBaHue, TECTH,
8 | mocienyroomeMy XpaHEHUIO P2, P/12, 3 3 0 8
1 UCTIOJIb30BAHUIO. P13, P13, MPAKTHHEECKOE 3a/ARHC.
P/I3
HToro no tadaune 18 18 0 71

4.2 Copepxxanue pa3iesoB M TeM TUCUMILINHBI (Moayas) aiass ODO

Tema 1 /lenonpouzeo0cmeo kax 00Ha u3 yHKYuUil ynpaeieHus.

Conepxxanne Tembl: Mctopus cranoBnenus u pazsutus JJOY B Poccun. HopmartusHho-
Metonudeckas 6aza JIOY. OpranuzanmoHHO-TpaBOBble JOKyMeHTHI. Kiaccudukaius 10KyMeHTOB.
®opmel opranuzanuu JJOY u kareropunt yupexJIeHuu. .

@opMBl U METOJABI TPOBEACHHS 3aHATHI 1O TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTHH: BBOJIHAS JICKIHS, MPAKTUIECKOE 3aHITHE, COOECET0BaHUE.

Buapl caMoCTOATENbHONM MOJATOTOBKH CTYACHTOB IO TEME: MOJATOTOBKA K MPAKTUYECKOMY
3aHATHIO, COOECEOBAHUIO ITyTEM U3YUYEHHS] OCHOBHOU U IOMOJHUTENLHOM TUTEPaTypHI.

Tema 2 Oghopmnenue pexguzumos 0OKyMeHmos.

Conmepxxanne Tembl: QPopmynsp - oOpasenr  OpraHM3alMOHHO-PACHOPSIIUTENBHBIX
JOKYMEHTOB. Buzpl n HazHadeHue OnaHkoB. TpeGoBaHus K odopmienuto nokymeHToB. [IpaBuna
oopmiteHHs PEKBU3UTOB TOKYMEHTOB.

@opMbl M METOJbl NPOBEAEHUS 3aHATUH IO TeMme, NpUMEHseMble 00pa3oBaTelbHbIC
TEXHOJIOTUH: JIEKIUSA-TUCKYCCUs (MTpoOieMHast JICKIHsI), TPAKTHUECKOe 3aHsTHE, coOece0BaHue,
TECTUPOBAHUE, BHIIIOJIHEHNE MPAKTHYECKHUX 3aJaHUH.

Buasl caMoCTOATENIbHOM MOATOTOBKH CTYIEHTOB IO TEME: MOJrOTOBKA K JICKIIUH-IHCKYCCHH
(mpoOneMHOMN JIEKIUK), MPAKTUYECKOMY 3aHATHIO, COOECEI0BAaHUIO, TECTUPOBAHHUIO U BBHIIIOJTHEHUIO
NPaKTHYECKHUX 3aJaHUH ITyTeM M3y4eHHs OCHOBHOW M JIONOJHUTEIBHOM JIUTEPaTyPHI.

Tema 3 Cocmasnenue u ogpopmaeHue cayiceoHbvlx OOKYMEHMO8.

Copnepxanne Tembl: CrpaBo4HO-MH(GOPMAIIMOHHAS JOKYMEHTAIMS: CIyXKeOHble MHCHhMAa,
JIOKJTAJTHBIC W OOBSICHUTEIBHBIC 3aIMCKH, MPOTOKOJ M BBIMMKCKA M3 MPOTOKOJA, CIY)KEOHBIC aKThI.
PacniopsaurenbHas OKyMEHTalus: IOCTAHOBIICHNUS, PELIEHUs, PACIIOPSHKEHUS, TPUKAa3bl, BBIMUCKU
U3 MpUKa30B. PacueTHO-eHex Hasl JOKYMEHTAIUSI.

®opMBl W METOABI TPOBEICHUS 3aHATHUA TO TeMe, MNPUMEHsIEMbIe O0Opa30BaTEIbHbIC
TEXHOJIOTHH: JIEKIUS-TUCKyccHsl (MpoOJieMHast JIeKIUs), MpaKTUYecKoe 3aHsATHe, cobeceoBaHUe,
TECTUPOBAHUE, BHITIOJHEHUE MPAKTUYECKUX 3aIaHHM.

Bunbl caMOCTOSTENBHON TOATOTOBKH CTYAEHTOB IO TEME: MOJArOTOBKA K JIEKIIMHU-IUCKYCCUH
(mpobneMHON JIEKIUH), MPAKTUIECKOMY 3aHATHIO, COOECEIOBAHUIO, TECTUPOBAHUIO U BBHITIOTHEHUIO
MPaKTUYECKHUX 3a/IaHUI ITyTEM U3YUYEHHUsI OCHOBHOM U TIOTIOJHUTEIBHOM JINTEPATYyPHI.

Tema 4 Ogopmnenue kadpogol OOKyMeHmMmayuu.

Copnepxanue TeMbl: Buapl u Ha3HaueHHE KagpoBOMl NOKyMeHTanuu. Bunpl 3asBieHuil mo
JMYHOMY cocTaBy. Jlnunas kaprouka ¢opmbl T-2, aBrobuorpadus, JUYHBIM JUCTOK MO y4YeTy
KaJIpoOB, COCTaB JOKYMEHTOB JIMYHOI'O J€ja, TPYAOBBIC KHMKKH, NPUKA3 10 JIMYHOMY COCTaBy,
pesoMe.

@opMbl M METOJbl NPOBEAEHUS 3aHATUH IO TeMme, NpUMEHseMble 00pa3oBaTelIbHbIC
TEXHOJIOTUH: JIEKIUSA-TUCKYCCus (MpoOieMHast JICKIHsI), TPAKTHUECKOe 3aHsTHE, coOece0BaHue,
TECTUPOBAHUE, BBIITOJHEHUE MPAKTUYECKUX 3alaHUM.

Buasl caMOCTOATENBHON ITOATOTOBKY CTYIEHTOB 110 TEME: ITOATOTOBKA K JIEKLIUU-TUCKYCCUU



(mpoGIeMHOM JEKIMHN), PAKTHUECKOMY 3aHATHIO, COOECEI0BAHUIO, TECTUPOBAHUIO U BHITIOJTHEHUIO
MIPAaKTUYECKHUX 3aJaHUM ITyTEM U3YUYEHUSI OCHOBHOM M TOTIOJHUTEIBHOM JINTEPATYPHI.

Tema 5 Paboma ¢ obpawenusimu epaxicoa.

Conepxkanne Tembl: Bunubl oOpamenmii rpaxknaH. Peructpammsi oOpamenuii. KoHTposb
WCTIOTHEHUS OOpaICHHIHA.

®opMbl U METOIBI TPOBEICHUS 3aHATUM MO TeMe, MNPUMEHsIEMble 0Opa30BaTeIbHbIC
TEXHOJOTHH: JIEKIUS-TUCKyccHsl (poOiieMHas JIeKIus), MpakTUYeckoe 3aHsATHe, cobeceqoBaHue,
TECTUPOBAHUE, BHITIOJHEHUE MPAKTUUECKUX 3aIaHHM.

Bunapl caMOCTOSITETEHOM TTOATOTOBKU CTYJIEHTOB IO TEME: TIOJITOTOBKA K JICKIIMH-TUCKYCCUU
(mpobneMHOM JIEKIUH), MPAKTUYECKOMY 3aHATHIO, COOECEI0BAHUIO, TECTUPOBAHUIO U BHITIOTHEHUIO
MPaKTUYECKHUX 3a/IaHUM ITyTEM U3YUYEHUsI OCHOBHOM U JIOMOJHUTEIBHOM JINTEPATYyPHI.

Tema 6 Opeanusayus 00KyMeHmMooOOpOma 8 yupercoeHul.

Conepxanmne Templ: OOmue mpaBWiia OpPraHU3AIMH JTOKYMEHTOOOOPOTa B YUPEKICHUH.
[lpuem m 00paboTKa MOCTYMAIOIIUX JOKYMEHTOB. Perucrpamms W HMHIEKCAIUs JTOKYMEHTOB.
®opMmbl peructpau J0KyMeHTOB. [1opsa0Kk MPOX0KICHHUS CO3/1aBaEMbIX JOKYMEHTOB.

@opMBI W METOIBl TPOBEACHUS 3aHATHH 10 TeMme, NpUMEHseMble 00pa3oBaTeIbHBIC
TEXHOJIOTUH: JICKIUSA-TUCKyCcCcHs (TMpOOJIeMHas JIeKIHMs), NpaKTHYeCKoe 3aHATHE, coOeceI0BaHue,
TECTUPOBAHUE, BHIMIOJIHEHNE MTPAKTUYECKHUX 3a/1aHUH.

Bunbl camMocTOATENBPHON MHOATOTOBKM CTYAEHTOB IO TEME: : IOArOTOBKA K JICKIMH-
JTUCKyccuH (MpoOJIeMHOM JEeKIMK), MPAKTUYECKOMY 3aHITHIO, COOECEI0BaHUIO, TECTUPOBAHUIO U
BBITTOJIHEHUIO TPAKTHUECKUX 3aJJaHUN ITyTEeM U3Y4YCHUSI OCHOBHOM U JIOTIOJTHUTEIBHOM JTUTEPATYPHI.

Tema 7 Homenxnamypa u ¢hoopmuposanue oei.

Conepxanuie TeMbl: Ha3HaueHWe W BUABI HOMEHKIIATYPHI Ael. TpeOOBaHUS K COCTABICHHIO
HOMEHKJIATypHhI JIeI.

@opMBI M METOJABI TPOBEACHHS 3aHATHH TIO0 TeMe, NPUMEHsSEMbIE 00pa3oBaTeIbHBIC
TEXHOJIOTHH: JICKITUS-TUCKYyCcCUsl (TTpoOeMHast JIEKIHsI), MPAaKTHUECKOe 3aHATHE, COOEeCeT0BaHME,
TECTUPOBAHUE, BBHITTOIHEHUE MPAKTUYECKUX 3a/IaHUH.

Bubl caMOCTOSTeTbHOM MOATOTOBKH CTYACHTOB IO TeME: MOJATOTOBKA K JICKIIUU-IUCKYCCUN
(mpoOaeMHOMN JIEKIIUH), MPAKTUYECKOMY 3aHATHIO, COOECEI0BAHUIO, TECTUPOBAHHUIO U BBHITIOTHEHUIO
MPAKTUYECKUX 3aJaHHI ITyTeM U3Y4YSHHS] OCHOBHOW U IOMOJHUTEILHOMN TUTEPATYPHI.

Tema 8 Iloocomoska den k nociedyrouiemy XpaHeHuio 1 UCHOIb308AHUIO.

Copneprxanue TeMbl: DKCIEPTH3a IIEHHOCTH TOKYMeHTOB. CocTaB M (PyHKIIUHM SKCHEPTHOMN
xomuccuu. Odopmienue nen. Onuch JOKYMEHTOB, HaXoAsAmuxcs B fene. CocTaBleHNe OMKUCH JIe.
XpaHeHue Jien B TeKylIeM aenornpousBojactse. [lepenaua nen B apxus. OdopmiieHne 10KyMEHTOB U
ACJI K YHUYTOXKCHHIO U CHATHIO UX C YUCTA. .

@opMBl U METOABI TPOBEACHHS 3aHATHI MO TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTUH: 3aKJIIOUUTENIbHAS JIEKLUs, MPAKTHYECKOe 3aHATHE, coOeceloBaHME, TECTUPOBAHMUE,
BBITTOJTHCHHUE NPAKTUYCCKUX SaI(aHI/IfI.

Buner caMocToATeIbHON MOATOTOBKU CTYACHTOB MO T€MeE: MOATOTOBKA K 3aKIIOYUTEIBHON
JIEKLMH, IPAaKTUYECKOMY 3aHSTHUIO, COOECEI0BAHNIO, TECTUPOBAHUIO U BBIITOJIHEHUIO MPAKTUYECKUX
3aJlaHUM MyTEeM U3YYEHUs OCHOBHOM M JOMOJHUTEIBHOM JINTEPATYPHI.

5 Metoanueckue yKazaHus 1Jis 00y4arOIIMXCH M0 U3YYEHUIO U PeaTu3alui JUCHUINIMHBI
(MoayJis1)

5.1 MeTtoauueckue PEKOMEHIallUA OﬁyanOH.II/IMCﬂ mo M3YYCHUMIO NUCHUIUVIMHBI M 1O
o0ecneYeHHuI0 CAMOCTOATEIbLHOM paﬁoTbI



[TonroroBka K JEKIMOHHBIM TeMaM, OTMpEICIICHHBIM B pabodeil mporpamme ydeOHOM
JUCHUIUIMHBEL "JloKyMeHTalmoHHOe oOecleyeHne YyIpamnBlieHus" OCYIIECTBISETCS CTYAEHTaMU
nepe 3arjIaHupPOBaHHON JIEKIMEH oIpeesieHHON yuyeOHbIM pacnucanueM. [1oArotoBka K JIeKIUU
JOJDKHA HOCHTH OOIIMI O3HAKOMHUTENBHBIN XapakTep, JJs BBIIBICHUS MPOOJIEMHOTO TOJS TEMBI
JeKIMU M olecrieueHuss oOpaTHOM CBSI3M CTYJIEHT — IpenojaBareib. Tembl JUld MOATOTOBKU K
NPaKTUYeCKUM  (CEMUHApCKUM) 3aHATUSAM  YCTaHOBJIEHBl mporpammoi. [loaroroBka
MPAKTUYECKUM (CEMHHAPCKHUM) 3aHSATHUSM IMpEANojaraeT caMOCTOATEIbHBIM aHalN3 JEKIMOHHOTO
MaTepuasa, PeKOMEHIOBAaHHOW JIMTEPATyphl, NOMOIHUTEIBHBIX TEOPETUYECKUX W NPAKTUYECKUX
UCTOYHUKOB. J[71 MOATOTOBKM K 3a4€Ty CTYAEHT 00s3aH mpopaboTaTb HOPMATHBHO-TIPaBOBBIC
MCTOYHUKHU MO TeMaM JUCLMILIMHBI, OCHOBHYIO U JIONOJHUTENBHYIO JIUTEPATYpY (C 00s3aTeIbHBIM
KOHCIIEKTHPOBAaHUEM HM3y4aeMOro MaTepHuaa).

5.2 OcobeHHocTH OpraHu3anuu oﬁyqe}ma g JUI ¢ OrpaHHY€HHBIMH BO3MOXKHOCTAMM
3A0POBbS U HHBAJIUI0B

[Tpu HEOOXOIUMOCTH 00YJAFOIIIUMCS U3 YUCJIA JIUII C OTPAHMYEHHBIMUA BO3MOKHOCTSIMH 370POBbSI U
WHBAJIUOB (TI0 3asBJICHUIO 00YUaIOIIEroCs) MPe0CTaBIsIETCS yueOHass nH(OpMaIis B TOCTYITHBIX
dbopMax ¢ yueToM UX MHIWBUIYaATbHBIX ICUXO(PU3NIECKUX OCOOEHHOCTEH:

- JUIsL JIUI] ¢ HApYUICHUSIMH 3PEHUs: B NeYaTHON (opMe yBEITHUEHHBIM mpupToM; B Gpopme
3JIEKTPOHHOT'O JIOKYMEHTA; VHJUBUYyaJIbHbIE KOHCYJIBTallu1 c IIPUBJICUCHUEM
TU(IIOCYpIOTIEPEBOUNKA; MHIMBUAYAIbHBIC 3aaHNs, KOHCYJIbTAllUU U JP.

- JJIs JIML ¢ HApYIIEHUSIMU CllyXa: B Ie4aTHOM (opme; B popMe 3JIEKTPOHHOTO JOKYMEHTA;
VHUBUYaJIbHbIE KOHCYJBTALMU C IPUBJICYEHUEM CYPAONEPEBOAUYNKA; HHANBUAYAJIBHBIEC 3a1aHUA,
KOHCYJIbTallu! U JIp.

- ISl TUI] C HapyUICHUsIMHU OTIOPHO-ABUTaTEIBHOTO ammnapara: B ne4atHoi gopme; B popme
JJIEKTPOHHOI'O JOKYMEHTA; NHIUBUyaJIbHBIC 3a/1aHHs], KOHCYJIbTALlUU U JP.

6 ®oHI OLEHOYHBIX CPEACTB /JIfl NMPOBEAEeHHS TEKYILIero KOHTPOJISA U NMPOMEKYTOYHOM
aTTecTAMU O0YYAKOIIMXCS 10 JUCHUIJINHE (MOILYJII0)

B coorBerctBun ¢ tpeboBanusmMu PI'OC BO pns arrecranum  oOydaromuxcs Ha
COOTBETCTBUE UX TEPCOHAIBHBIX JOCTHKEHUM IJIaHUPYEeMbIM pe3yibrataM oOOy4eHUs I10
JUCLUIUTMHE (MOJIYI0) co3/laHbl (DOHIBI OLEHOYHBIX CPEJICTB. THIOBBIE KOHTPOJBHBIC 33JaHUS,
METOJIMYECKUE MaTepHalIbl, ONPEACIAIOIUE MPOLETyphl OLICHUBaHUs 3HAHUM, YMEHUH Y HaBBIKOB,
a TaKkKe KPUTEPUM U I0Ka3aTeld, HEOOXOOUMbIC Ul OLIEHKM 3HAHWN, yMEHMH, HABBIKOB U
XapaKTepU3yIoIue 3Tarbl (OPMUPOBAHUS KOMIETEHIUI B MpoIlecce OCBOEHUS 00pa30BaTeNbHON
MpOTrpaMMmBbl, nipescTaBieHbl B [Ipunoxennn 1.

7 YueOHO-MeToauYecKoe U MH(OpPMAIMOHHOE o0ecnedyeHre JUCHUILTHHBI (MOTYJIsA)

7.1  Ocnoenaa numepamypa

1. ApacnanoBa, B. A. JlokymMeHTallMOHHOE oOOecleueHue yMpaBlIeHUS : Y4eOHO-
MIPaKTHYECKoe MOCco0ue B cxemax, Tabnmumax, oopasmnax : [12+] / B. A. ApacianoBa. — 2-¢ u3]., JOII.
u nepepad. — Mocksa ; bepnun : Jlupexkr-Menua, 2020. — 266 c. : wi., Tabn. — Pexum pocTyma: mo
nonmucke. — URL: https://biblioclub.ru/index.php?page=book&id=578394 (mara oOpamieHus:
03.05.2023). — bubnuorp. B kH. — ISBN 978-5-4499-1454-5. — DOI 10.23681/578394. — Tekcr :
JJIEKTPOHHBIN.

2. beixoBa, T. A. JIokyMeHTaIMOHHOE OOECIIEYCHHE YIIPABICHUS (IEIIOTPOU3BOACTBO) :
yuebnoe mocobue / T. A. beikoBa, T. B. Ky3nemnonra, JI. B. Cankuna ; mox obm. pen. T. B.
Ky3nenoBoit. — 2-e u3g., nepepad. u gon. — Mocksa : UH®PA-M, 2023. — 304 c. + Jlom.
MaTepuaibl [DaeKTpoHHBIH pecypc]. — (Bpiciiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-16-



004805-5. - Tekcr : anmekrponsbiid. - URL: https://znanium.com/catalog/product/1906701 (mata
obpamenus: 06.09.2023).

3. JoponwuHa, JI. A. OpraHu3anus U TEXHOJOTHS JOKYMEHTAI[MOHHOTO OOECTICUCHHUSI
yrpaBieHus : ydeOHUK U mpakThukyM Juist By30B / JI. A. loponuna, B. C. UputnkoBa. — 2-e u3n.,
nepepad. u mon. — MockBa : M3marenbctBo FOpaiit, 2023. — 270 c¢. — (Bricuiee
oOpazoBanue). — ISBN 978-5-534-16016-1. — Tekct : snexTpoHHbIi // OOpa3oBaTenbHas
wiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530251 (nara obpamenus: 24.01.2024).

7.2 [onoanumenvnas numepamypa

1. JIOKyMEHTaIlMOHHOE OOecleueHNe YIPaBICHUS: MPAKTHUKYM : ydeOHoe mocodue /
coctaButensb JI. JI. KotmspoBa. — moc. KapaBaeso : KI'CXA, 2020. — 44 c¢. — Teker :
AIICKTPOHHBIN /l Jlanb : AIIEKTPOHHO-OMOIMOTEUHAS cucTeMma. — URL:
https://e.lanbook.com/book/171712 (mara obpamenus:22.01.2024). — Pexum pocrtyma: s

aBTOPH3. MOJIb30BATEIICH.

7.3 Pecypcovt ungpopmayuonno-menekommynukayuonnou cemu "Hnmepuem',
6KII0YaAA  npogheccuonanvHvle 06azpl OAHHLIX U UHOOPMAUUOHHO-CRPABOYUHDBLE
cucmemul (npu HeobX00UMOCmMU):

1. Hudopmanmonno-npaBosoii mopran "['apant": https://www.garant.ru

2. WudopmannoHHO-cIIpaBOYHAS cucrema "Koncynsrantllmoc" — —
http://www.consultant.ru/

3. Hayunas snexktponnast oubnuoreka — Pexum nocryna: https://elibrary.ru/

4. OG6pasosatensHas miatdopma "FOPAUT"

5. DOnexrpoHHOo-OmOMmMoTeyHas cuctema "ZNANIUM.COM"

6. DnexkTpoHHO-OuOMMoTeuHas cucrema "JIAHbB"

7. OnexktponHo-O6ubmoreunas cucrema "YHUBEPCUTETCKAS BUBJIMOTEKA
OHJIAVIH"

8.  Open Academic Journals Index (OAJI). IIpodeccuonanvuas 6aza gaHHBIX - Pexxum
noctyma: http://oaji.net/

9. [Ipesunentckast Oubnmoreka uMm. b.H.Enpumua (6a3a [gaHHBIX pa3iHMYHBIX
npodeccHoHANBHBIX o0nacteit) - Pexxum moctyna: https://www.prlib.ru/

8 MarepuajbHO-TeXHHMYECKOEe o0OecreyeHrne AUCHMIUVIMHBI (MOAYJs) W TepeYeHb
HH(OPMAIMOHHBIX TEXHOJIOTHMii, HCIIO/Ib3yeMbIX MPH OCYILIECTBJICHUM 00pPa30oBaTEJILHOIO
npouecca 1no AUCHMILINHE (MOYJII0), BKJIOYAs NepevyeHb MPOrPaMMHOro odecneyeHust
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1 Ilepeyenb popMHEpyeMbIX KOMIIETEHIHIT

Hassanue OITOII BO, | Koxa n popmynuposka komnereHun | Ko u opMyIMpoBKa HHAMKATOPA JOCTIKEHUS
COKpaIeHHOe u KOMIETEHIINU

40.05.04 «Cynebnas u | IIKB-4 : cnoco6en koopnunuposat | ITKB-4.2k : oTpaxaeT coaepkaHue I0pUInIecKo
MIPOKYPOPCKast IEATeN | b ACSATEIBHOCT IPABOOXPAHUTEIBH | 1 JIEATEIBHOCTH, B TOM YHCIIE TIPOLIECCYIbHBIX 1

BHOCTB) BIX OpPraHoB 110 OOpBOE ¢ IPeCcTyIH eHCTBUIA B IOPUANUECKON M MHOH JOKYMEHTaluH
(CILI) OCTBIO

Komnerenus cunrtaercst cOpMUpOBAaHHONW Ha JTaHHOM ATale B CIy4yae, €CIH MOJIyYEHHbIE
pe3ynsraThl OOyueHHMs] 10 JUCLMIUIMHE OLEHEHbl IOJIOKUTENbHO (AMama3oH KpHUTEpHUEB
OLICHUBAHMSI PE3YJILTaTOB O0YUYEHUS «3a4TECHO», «YIOBIECTBOPUTEIHHOY, «XOPOIIO», KOTIUIHOY). B
cllydae OTCYTCTBHSI IIOJIO)KMTEIbHOW OLIEHKM KOMIIETEHI[MS Ha JaHHOM »JTale CYHUTaeTcs
Hec(pOPMHUPOBAHHOM.

2 Tloka3aTe/M OLlCHNBAHUS IVIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHHus

Komnerennus [IKB-4 «cioco6eH KOOpIMHUPOBATH ACSITEIBHOCTD MPABOOXPAHUTEIBHBIX
OpraHoB M0 00pbOE C MPECTYIMTHOCTHIO»

Ta6muia 2.1 — Kputepuu OlleHKH UHANKATOPOB TOCTHXKCHHUS KOMITETEHIIUN

Pe3ynbraTsl 00y4eHus 10 JUCLUIUINHE
K K| T
ol ¥ popMyIHpPOBKA HHAUKAT " Kpurepuu onieHuBaHus pe3yyibT
opa JOCTHKCHUS KOMIIETCHIINH o o aToB O0YYCHUS
pe Pesynbrat
3- pe
ma | ¥
Ta
[1KB-4.2k : oTpakaet coaepxa Ha3bIBAaTh BUJIbl IOPUIUUECKON
HUE I0PUINIECKON JESTETbHOCT P 3u I/IUI/IHOI\/'I JIOKyMEHTalllH, B KOTOP
H, B 'fOM ‘II:ICHG npoueccyanvLHH i ap | OH OTPakaeTCs ompesieneHHas KOPPEKTHOCTbH U MOJIHOTA OTBET
X ILveI/ICTBI/II/I B IOpUIMYECKOH M1 | ) Je | TOPHAMHECKAs IEATENLHOCT, B a
HOW JOKYMEHTAIUu TOM YHCJIE POLIECCYalTbHBIE 1€
MCTBUS
XapaKTepU30BaTh OCHOBHBIE TP
€00BaHMS K COAEPKAHHIO FOPUL
P y WYECKOM U MHOU JOKYMEHTalUU
i 1;4H , B KOTODOii OTpakaeTCs Ompeie zoppeKTHOCTB H TIOJITHOTA OTBET
1 JIeHHAs IopuAnYecKas AeITeNbH
M€ | ocrh, B TOM uHCIe rpolieccyaib
HbIC JCUCTBUS
HMETb OMBIT COCTaBJICHUSI IOPH]L
P H WYECKOU U MHOM TOKYMEHTALN
b aB | , B KOTOpPOW OTpakaeTcs onpese | KOPPEKTHOCTH M IMOJHOTA OTBET
1 Bl JICHHAs! FOpUNYECKast esTeNIbH | a
K OCTb, B TOM YHCJI€ TPOIIecCyallb
HBIE JIEUCTBUSI

Tabnuua 3amonHAETCs B COOTBETCTBUHU ¢ pasznenoM | Paboueil mporpamMmbl TUCIMILUIMHEI
(Momyst).



3 IlepeyeHb OLICHOYHBIX CPEICTB

Ta6mmma 3 — [lepeueHb OIIEHOYHBIX CPEACTB MO IUCIUILIAHE (MOIYIIIO)

KonTponupyemsle miaHupyemsie pe3y
JBTATHI O0yUYCHUS

KOHTpOJ’[I/IpyCMBIC TCMBbI
JUCHUIIIIUHBI

HaumeHoBaHHE OIIEHOYHOTO CPEACTBA U TP
encrasienne ero B DOC

Texymuii KOHTPOJIb

IIpomexxyTounas at
TecTamus

OuHas popma 00yUeHHUS

b OCHOBHBIE TPEOOBAHUS
K COJEPXKAHUIO IOpUINYEC
KOW Y MHOM JOKyMEHTaIU
U, B KOTOPOIl oTpakaercs
OIpeieNIEHHasl FOPUITYEC
Kas JAeATEIIbHOCTh, B TOM
4ucie IPOLECCyanbHbIE 1
elicTBuUs

1.1. Jlenonpou3BoCTBO K
aKk ofHa U3 QyHKIUH ynpa
BIIEHUS

a4y ¥ 3aaHus

P/l 3HaHHE : HA3bIBATh BUJIbI 1.1. lenonpou3BoCTBO K
o N N 3auer B NUCbMEHHO
FOPUINIECKON U HHOM JI0 ak ogHa u3 pyHknui ynpa | CobecenoBanue i Qopme
KyMEHTAIllH, B KOTOPOH O | BIICHHUS
TpaXkaeTcst OnpeeTIeHHAs
P pen 1.2. OopmneHne pexBus3 3ageT B MHCbMEHHO
OpUANYCCKAst IeATSIBHOC CobecenoBanue N
UTOB TOKYMEHTOB it popme
Th, B TOM YHCIIC IPOLIECCY
i 1.3. CocraBnenue u oo
IBHBIC ICHCTBI bop 3a4yeT B MUCEMEHHO
MJIeHHe cayxeOHbIX oKy | CobecemoBanue i dopme
MEHTOB.
1.4. OdopmneHne KaapoB 3ayer B MMCbEMEHHO
N tbop p CobecemoBanue >
Ol JOKyMEHTALINH. i popme
1.5. Pabota ¢ oOpareHust CobecemoBanue 3ayeTr B MUCEMEHHO
MU IPaXKaaH. it popme
1.6. Opranu3zanys JOKyM
P L IOKY 3a4yeT B MUCEMEHHO
eHToobopoTa B yupexnaeH | CobecemoBanne i dopme
uu.
1.7. Homenknatypa u ¢o 3ayer B MUCEMEHHO
CobecemoBanue >
pMHUpOBaHUE JIeN. i popme
1.8. IToaroroska JIei K 110
3a4eT B MICEMEHHO
CIIC/TyIOIIEMY XPaHCHHUIO CobecenoBaHue i dopme
1 UCIIOJTb30BAHUIO.
PA1 YMeHHE : XapaKTepu30BaT Pa3HOypoBHEBBIE 32 | 3aueT B MACHMEHHO

it popme

Tect

3a4yeTr B MUCEMEHHO
i popme

1.2. OcopmieHue pekBu3
UTOB JIOKYMEHTOB

Pa3noypoBHeBbIe 3a
Jlaudl U 3aJaHus

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme

1.3. CocraBnenue u odop
MIJICHHUC CJ'Iy)KC6HI>IX JIOKY
MCHTOB.

Pa3HoypoBHeBEIE 3a
JIag¥ U 3aJIaHUs

3auer B MUCbMEHHO
i Gopme

Tect

3auer B MUCbMEHHO
it popme

1.4. OdopmiieHne KaapoB
Ol JOKYMEHTAIIMH.

Pa3noypoBHEBBIE 32
JTa9¥ U 3aJaHUsL

3ageT B MICEMEHHO
it opme

Tect

3a4yeT B MUCEMEHHO
it popme

1.5. PaboTa ¢ oOpameHus
MU TpaXKIaH.

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3a4yeTr B MUCEMEHHO
i popme

1.6. Opranuzanus 10KyMm
€HTO000POTA B yUPEXKIEH
HH.

Pa3noypoBHeBsbIe 3a
Jlaudl U 3aJaHus

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme




1.7. Homenkmnarypa u ¢o
PMHUpOBaHUE JEIL.

PazHoypoBHeEBbIE 3a
Jlaud ¥ 3aJaHus

3a4yeT B MUCEMEHHO
it popme

Tect

3a4eT B MUCHbMEHHO
it popme

1.8. IToaroroBska aei K 1Mo
CIISYIONIEMY XPaHCHHUIO
M HCIIOJIb30BaAHMIO.

PazHoypoBHEBBIE 3a
Jlaud U 3aJJaHUL

3ayeTr B MUCEMEHHO
i popme

Tect

3ayeTr B MUCEMEHHO
it popme

P11 HaBbik : IMETB OIIBIT COCT PasHoypoBHEBbIE 32 | 3aueT B MMCHMEHHO
aBJICHUS FOPUIUYECKON 1 1.1. Jlenonpou3BoACTBO K JaY¥ ¥ 3aJaHUs i1 popme
WHOM JOKyMEHTAlUH, B KO | aK ojHa u3 QyHKIui ynpa
TOPO#l OTpaXkaeTcs onpex | BICHUS Tecr Cfaqu B IIUCBMEHHO
€JICHHAs FOPUINYECKAs J1e i popme
STENBHOCTE, B TOM HHUCIC PasHoypoBHeBBIE 32 | 3aueT B MHCHMEHHO
nporeccyaibHble 1eHCTBU o
o 1.2. Opopmnenne pekpuz | A&TH M 3aJaHAA it popme
UTOB IOKyMCHTOB 3ageT B MICEMEHHO
Tect o
it opme
PasHoypoBHeBEIe 32 | 3adeT B MICEMEHHO
1.3. Cocrasnenue u 000p | naum u 3amanus it Gopme
MJICHHE CITy>KEOHBIX JOKY
MEHTOB 3a4eT B NMCbMEHHO
. Tecr o
it popme
Pa3zHoypoBHEBEIE 32 | 3adeT B MHCBMEHHO
1.4. Odpopmnenne kagpop | AdTH M 3a[IaHHA it popme
Olf IOKYMEHTAITHH. 3ayer B MUCHMEHHO
Tect -
it popme
Pa3HoypoBHEBbIE 32
3ageT B MICEMEHHO
JTa9¥ U 3aJaHuL o
1.5. Pabora ¢ oOpamuieHus it popme
MH TPaXXKAaH.
3ayeT B IUCbMEHHO
Tect -
it popme
PasnoypoBHeBble 32 | 3aueT B IUCbMEHHO
1.6. Opranuszaims 10KyM Jlaud ¥ 3aJaHus it popme
€HT0000POTA B YUPEXKIICH
3auer B MUCbMEHHO
WM. Tecr o
i Gopme
PasnoypoBHeBble 32 | 3aueT B MUCbMEHHO
1.7. Homenknarypa u ¢po | A&TH M 3aJaHHA it popme
PMHPOBAHUE ACIL. 3ageT B MICEMEHHO
Tect o
it opme
PasHoypoBHeBEIe 32 | 3adeT B MHCEMEHHO
1.8. [loaroToBka 1en K M0 | naup u 3amanus it gopme
CIIEYIOLEMY XPaHCHUIO
1 MCIIOJIB30BAHKIO. Tecr 3aueT B NMCbMEHHO
it popme
P2 3HaHue : NOJ0KEHUI HOp 1.1. denomnpou3BoICTBO K 3
o ayeT B MUCbMEHHO
MAaTHBHBIX aKTOB, OIIpEJIE aK ofHa U3 GyHKUUH ynpa | CobecenoBanne >
" it popme
JSIOIIUX CTAaTyC Cy/A€H M C | BIICHUS bop
YAEUCKYIO 3TUKY
1.2. OdopmiieHne pekBu3 3ayer B IUCbMEHHO
CobecenoBanue -
UTOB JIOKyMEHTOB it popme
1.3. CoctaBnenue u opop
3ageT B NICEMEHHO
MIIeHHe cIykeOHBIX MoKy [ CobecemoBanme i Qopme
MEHTOB.
1.4. OdopmiieHre KagpoB 3ayeT B MUCbMEHHO
top p CobecenoBanue

0l TOKyMEHTalUH.

it popme




1.5. Pabota ¢ obpameHus

3a4yeT B MUCEMEHHO

CobecenoBanue z
MU TpaXK/IaH. i opme
1.6. Opranuzaiuys 10KyM
P 1HA oKy 3ayeT B MUCEMEHHO
eHTroobopoTa B yupexnaeH | CobecenoBanue N
it popme
HH.
1.7. Homenknatypa u ¢o 3a4yeT B MUCEMEHHO
ypau CobecenmoBanue z
PMUpOBaHUE JICI. i popme
1.8. IloaroroBka Aei K Mo
3ayeTr B MUCEMEHHO
CJIEAYIOLIEMY XPaHEHUIO CobecenoBanue

U UCIIOJIBb30BAHUIO.

it popme

P12 VMeHue : OIpenessITh Mo PasHoypoBHeBBIE 32 | 3adeT B MUCEMEHHO
neinb moBeaeHus B kojwrek | 1.1, JlenonpousBoacTBo K | pagy u zamanus it popme
THBE U OOIIEHHS ¢ CyObeK | aK oJHa u3 QyHKIUH ynpa
TaMH MpaBa B COOTBETCTB | BICHUA TecT 3ageT B MICEMEHHO
WU C HOPMAaMHM 3aKOHOAAT i popme
CHBCTBA O CTATyCE Cy/IeH, PasHoypoBHeBEIe 32 | 3adeT B MICEMEHHO
CYIEHCKOH STHKA o
1.2. Odpopmnenue pexpuz | A3TH M 3a[1aHHA it popme
HTOB JIOKyMCHTOB 3auer B NIUCbMEHHO
Tecr o
it popme
3ayer B IUCbMEHHO
1.3. CoctaBnenue u odop PasHoypoBReBEE 32 | 2
Ja4dM U 3aJaHus i popme
MJICHUE CITYKEeOHBIX JOKY
MCHTOB. 3a4er B MUCHMEHHO
Tecr o
it popme
Pa3zHoypoBHEBEIE 32 | 3adeT B MHCBMEHHO
1.4. Odpopmnenne kagpop | AdTH M 3a[IaHHA it popme
Olf IOKYMEHTAITHH. 3ayer B MUCHMEHHO
Tect -
it popme
Pa3HoypoBHeBbIe 32 | 3a4eTr B MHCbMEHHO
1.5. PaGora ¢ o6pamenns | Ad9H M 3a[1aHUA it popme
MH TpaK1aH. 3a4er B NIUCEMEHHO
Tect N
i Gopme
PasHoypoBHeBEIe 32 | 3a4eT B MHCEMEHHO
1.6. Opranusarust 10kym JTa9¥ U 3aJaHuL it popme
€HTO000POTa B yUPEKIEH
WL Teer 3ageT B MICEMEHHO
it opme
PasHoypoBHeBEIE 32 | 3adeT B MICEMEHHO
1.7. Homenkiarypa u ¢po Jadn ¥ 3a/jaHms it popme
PMHpPOBAHHEC ACI. 3ageT B MICEMEHHO
Tecr o
it popme
Pa3zHOoypoBHEBEIE 32 | 3adeT B MECBMEHHO
1.8. TloAroToBKa AeA K 10 | payy u samanus it opme
CIIe/TyOIIeMy XPaHEHHUIO
U UCIIOJIb30BAHUIO. Tecr 3a4eT B MICHMEHHO
it popme
PI12 HaBpIKk : Iy BBINIONHEHH PasHoypoBHEBbIE 32 | 3aueT B MMCHMEHHO

1 y9eOHBIX 33/1a4 IEMOHC
TPHUPOBATH STHIECKOE TIOB
e/lcHUE

1.1. Jlenonpou3BoACTBO K
ak oxHa n3 QyHKIHH ympa
BIICHUS

Ja4uu U 3a1aHuA

it popme

Tect

3auer B MUCbMEHHO
i Gopme

1.2. OopmneHne pexBus3
UTOB JOKYMEHTOB

PasHoypoBHEBEIE 3a
JIa91 ¥ 33JJaHHS

3auer B MUCbMEHHO
it popme

Tect

3ageT B MICEMEHHO
it opme

1.3. CoctaBnenue u opop

PazHoypoBHeEBbIE 3a
Jlaud ¥ 3aJaHus

3a4yeT B MUCEMEHHO
it popme




MIJICHUEC C.]'Iy)Ke6HLIX JOKY
MCHTOB.

Tect

3a4yeT B MUCEMEHHO
it popme

1.4. OdopmiieHHe KaapoB
Ol JIOKyMEHTAIINH.

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3ayeTr B MUCEMEHHO
i popme

1.5. Pabota ¢ obpameHus
MU IpaKiaH.

Pa3noypoBHeBbIe 3a
Jlaudl U 3aJJaHUs

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme

1.6. Opranu3zanys JOKyM
€HT0000POTA B YUPEKICH
UH.

Pa3HoypoBHeBEIE 3a
JIag¥ U 3aJIaHUs

3auer B MUCbMEHHO
i Gopme

Tect

3auer B MUCbMEHHO
it popme

1.7. Homenknarypa u ¢o
PMHUpOBaHUE /eIl

Pa3HoypoBHEBBIE 32
JTa9¥ U 3aJaHusL

3ageT B MICEMEHHO
it opme

Tect

3a4eT B MUCEMEHHO
it popme

1.8. IToaroroska Jei K 110
CIICYIONIEMY XPaHCHHUIO

Pa3zHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

3ayeTr B MUCEMEHHO

M HUCIIOJIb30BAHMIO. Tecr >
it popme
P13 3HaHME : HA3LIBATh TOKYM 1.1. JlenonpousBoaCcTBO K
A AOKY A P Hv 3a4eT B MMCHMEHHO
€HT, B KOTOPOM OTpakaeT ak ogHa u3 ¢pyHkuuii ynpa | CobecemoBanue i dopme
Cs1 OTIpeJICTICHHAS TIPOLIECC | BIICHUS
yallbHasl IeSITeIbHOCTD U 1.2. OchopmiteHme peKBu3 3
WHAas FOPUINIECKAs JEATE Cob a4€T B INCBMCHHO
HUTOB JIOKYMEHTOB 00€CEN0BaHNE . (1)
JILHOCTh 1 (popme
1.3. CocraBnenue u opop
3a4eT B NMCHMEHHO
MIIeHHE ciy)keOHbIX 10Ky | CobecemoBaHue it opme
MEHTOB.
1.4. OdbopmieHne KaapoB 3a4yeT B MUCEMEHHO
N bop P CobecenoBanue z
Ol JOKyMEHTallUuu. it popme
1.5. Pabota ¢ obpameHus 3ayer B MICEMEHHO
CobecenoBanue >
MU TpaXKIaH. i Gopme
1.6. Opranuzanus 10KyMm 3496T B HHCEMEHHO
eHToobopoTa B yupexaeH | CobecemoBanue it opme
HH.
1.7. Homenknatypa u ¢o 3auer B NUCbMEHHO
CobecenmoBanue z
PpMHpPOBaHHE JETI. it popme
1.8. IToaroroska 1€ K 10 3496 B HHCEMEHHO
CIIEYIOLIEMY XPaHEHHUIO CobecenoBanue it popme
1 UCITOJIB30BaHUIO.
P13 YMeHHe : XapaKTepu30BaT PasnoypoBHeBbIe 32 | 3adeT B MUCEMEHHO

b OCHOBHBIE TPEOOBaHUS C
oJiep>KaHKe JIOKyMEHTAIH
U, B KOTOPOH OTpaykaeTcs

oIpezieleHHas poleccya
JIbHAS JEATENIbHOCTD U UH
asl IopuanYecKast JesTenb

HOCTb

1.1. denompou3BoICTBO K
aKk ofHa u3 QyHKUUH ynpa
BJICHHSI

Ja4uu U 3a1aHuA

it opme

Tect

3a4yeT B MUCEMEHHO
it popme

1.2. OpopmiieHre peKBU3
HTOB JIOKYMEHTOB

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3a4yeTr B MUCEMEHHO
i popme

1.3. CocraBnenue u opop
MIICHHE CITy’KEOHBIX JIOKY

Pa3noypoBHeBsbIe 3a
Jlaudl U 3aJaHus

3ayeTr B MUCEMEHHO
it popme




MCHTOB.

Tect

3a4yeT B MUCEMEHHO
it popme

1.4. OdopmiieHHe KaapoB
Ol JIOKyMEHTAIINH.

Pa3noypoBHeBbIE 32
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3ayeTr B MUCEMEHHO
i popme

1.5. Pabota ¢ obpameHus
MU IpaKiaH.

Pa3noypoBHeBbIe 3a
Jlaudl U 3aJJaHUs

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme

1.6. Opranu3zanys JOKyM
€HT0000POTA B YUPEKICH
UH.

Pa3HoypoBHeBEIE 3a
JIag¥ U 3aJIaHUs

3auer B MUCbMEHHO
i Gopme

Tect

3auer B MUCbMEHHO
it popme

1.7. Homenknarypa u ¢o
PMHUpOBaHUE /eIl

PasHOoypoBHEBEIE 3a
JIa9’ ¥ 3aJJaHHS

3ageT B MICEMEHHO
it opme

Tect

3a4eT B MUCEMEHHO
it popme

1.8. IToaroroska Jei K 1o
CIIEYIONIEMY XPaHSHHUIO
M MCITOIB30BaHUIO.

Pa3noypoBHeBbIE 32
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3ayeTr B MUCEMEHHO
i popme

P/I3

Hagbik : uMeTh ONBIT COCT
aBJICHU JOKYMCHTAIlUU, B
KOTOpOﬁ OTpaxacTCs r0pu
JUYCCKas U MHas OCATCIIb

HOCTbhb

1.1. lenonpou3BoCTBO K
aKk omHa n3 QYHKIHH yrpa
BIICHUS

Pa3noypoBHeBbIe 3a
Jlaudl U 3aJaHus

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme

1.2. Ocopmrnenue pexkBu3
UTOB JOKYMCHTOB

Pa3HoypoBHeBEIE 3a
JIag¥ U 3aJIaHUs

3auer B MUCbMEHHO
i Gopme

Tect

3auer B MUCbMEHHO
it popme

1.3. CoctaBnenue u odop
MJICHUE CITYKEeOHBIX JOKY
MEHTOB.

PasHoypoBHEBEIE 3a
JIa9d ¥ 3aJJaHHS

3a4eT B MICEMEHHO
it opme

Tect

3a4yeT B MUCEMEHHO
it popme

1.4. OdopmiieHre KaapoB
Ol TOKYMEHTALHH.

Pa3noypoBHeBBIE 32
Ja4Yu U 3aJ1aHUs

3ayeTr B MUCEMEHHO
it popme

Tect

3a4eT B MUCHbMEHHO
it popme

1.5. Pabora ¢ oOparieHus
MH IpaXIaH.

PazHoypoBHEBBIE 3a
Jlaud U 3aJJaHUL

3a4yeTr B MUCEMEHHO
i popme

Tect

3ayeTr B MUCEMEHHO
it popme

1.6. Opranu3zanys JOKyM
€HTO000POTa B yUPEXKIIEH
ui.

Pa3noypoBHeBrbIE 32
Jlaudl U 3aJJaHus

3a4yeT B MUCEMEHHO
it popme

Tect

3auer B MUCbMEHHO
i Gopme

1.7. Homenxnatypa u ¢o
PMHUPOBaHHUE JAEI.

PasHoypoBHEBEIE 3a
JIa91 ¥ 33JJaHHS

3auer B MUCbMEHHO
it popme

Tect

3ageT B MICEMEHHO
it opme




3a4yeT B MUCEMEHHO
it popme

PazHoypoBHeEBbIE 3a

1.8. [loaroToBka 1en K M0 | naup u 3amanus

CIICIyIOLIEMY XPaHCHUIO

1 UCIIOJIb30BAHUIO. 3a4eT B MUCHbMEHHO

T
et it popme

4 Onucanue Npoueaypsl ONCHUBAHUS

KauectBO copmMHpoOBaHHOCTH KOMIIETEHIMII Ha JaHHOM OJTale OLEHUBAETCS IO
pesyinsraTaM TEKYILIMX M MPOMEXYTOYHBIX aTTeCTAllMi MpU MOMOIIM KOJUYECTBEHHOM OLIEHKH,
BbIp@)XEHHOW B Oamnmax. MakcuMmanbHas cymMma OaijioB Mo AucuuiuinHe (Monynmio) paBHa 100

Oasuiam.

OrneHoYHOE CPEeaCcTBO
Buy yueOHoit nestenbHOCTH Cotecenonante ES;H;zg;)::;zme 388 | ooy Hroro
Jlexmuu[1] 10 10
[IpakTuueckue 3aHATUSA 10 30 40
CamocrosiTenbHas padorta 30 30
[IpomexyTouHas aTTecTanus 20 20
HUroro 20 60 20 100

[1] B cootBercTBuu ¢ [lomokeHrem 00 opraHu3amnuy | MPOBEACHUN TEKYIIIETO KOHTPOJIS
YCIIEBAEMOCTH, TEKYIIEH U TpoMexyTouHoH arrectanuu cryaeHroB CK-CTO-11JI-04-1.114-2019
(BBeneH B neiictBue npukasoM pekropa BI'YOC ot 29.01.2019 Ne54), a umenHo 1. 4.4, nocemieHue
JIEKIIMH 10 JUCITUTUIMHE OlleHuBaeTcs B 1 Oarn 3a 3anatue (B cymMme He Oosee 20 6amioB 3a

CCMECTDP.

CymMmma 6anioB, HAOpaHHBIX CTYACHTOM IO BCEM BHJaM YUEOHOW AESITEIBHOCTU B pamMKax
JCIIATUTMHBL, TIEPEBOIUTCS B OIICHKY B COOTBETCTBHUU C TAOJUIICH.

Cymma amioB

10 JUCHHUITIIINHE

OueHka 1o NpoMexy
TOYHOH aTTeCTAIlUN

XapaKTepI/ICTI/IKa KadyeCTBa Cq)OpMPIpOBaHHOCTI/I KOMIICTCHIINHA

CTyIeHT IeMOHCTPHUPYET CHOPMHPOBAHHOCT JUCLMIUTMHAPHBIX KOMIICTCHIUH, 00
Hapy>KMBaeT BCECTOPOHHEE, CUCTeMaTH4eCKoe U NTy0oKoe 3HaHue y4eOHOro MaTep

o191 510 100 «324TCHO» / Hajia, yCBOMII O(jHOBHyIO HI/IT?paTypy U 3HAKOM C JIOTIOJIHUTENILHON JIUTEPaTypoid, pe
«OTJIMYHOY KOMEHJOBaHHOH MPOTPaMMOH, yMeeT CBOOOAHO BBINOIHATH IPAKTHUECKUE 3a1aHN,
HpeyCMOTPEHHBIE TIPOrPaMMOii, CBOOOJHO ONEepPHUPYeT NPHOOPETEHHBIMHU 3HAHHUSIM
U, YMEHUSMH, IPUMEHSIET UX B CUTyaLUsIX IOBBIIEHHOH CI0XKHOCTH.
CTyIeHT 1eMOHCTPUPYET C(HOPMUPOBAHHOCT JUCIMILIMHAPHBIX KOMIIETEHLUH: 0C
ot 76 110 90 «3a4TeHO» / HOBHBIE 3HAHMU, YMEHHS OCBOEHBI, HO JOIyCKAIOTCA HE3HAYUTEIIbHbIE omVI/IGKI/I, HET
«XOPOLIO» OYHOCTH, 3aTPYIHEHUS IIPH aHATUTHIECKUX OIEepalysax, IepeHoce 3HAHUN U yMEHU
/i Ha HOBBIE, HECTAHIAPTHBIE CUTYaLlUH.
CTyzmeHT IeMOHCTpUpYyeT c(hOPMUPOBAHHOCTD AUCHUILIMHAPHBIX KOMITETEHIHUIT: B X
«3a4TCHO» / 0J1¢ KOHTPOJBHBIX MEPOIPHUATUH TOMTYCKAIOTCS 3HAYNTEIbHBIC OIHOKH, POSBISCTC
ot 61 1o 75 «YIOBIETBOPUTEIHH s1 OTCYTCTBHE OT/IEJIbHBIX 3HAHUH, YMEHUN, HABBIKOB 110 HEKOTOPBIM JUCLUIUIMHAPH
o» BIM KOMITETEHLUAM, CTYAEHT HCIBITHIBAECT 3HAYUTEIIbHbBIE 3aTPYAHEHUS IIPU OTIIEPUD
OBaHMH 3HAHWAMU ¥ YMEHHSMM NPU UX IIEPEHOCE HA HOBBIEC CUTYALIMH.
«HE 3a4TCHO» /
or 41 10 60 P — VY crynenTa He C(I)OI?JMI/IpOBaI:IJLI JUCUUILIMHAPHBIE KOMIIETEHIUH, IIPOSBIIAETCS HEO
CTaTOYHOCTBb 3HAHUM, YMEHHUH, HABBIKOB.
HO»
«HE 3a4TeHO» /
ot 0 10 40 S — JlucuuninuHapHele KOMIIETCHIUM HE ct}iopMHpOEaHm. IIposBisieTcs nomnHoe wiu
o NIPAKTUYECKH TIOJTHOE OTCYTCTBHE 3HAHUH, YMEHHH, HABBIKOB.

5 IlpumepHbIe OlIEHOYHBbIE CPeICTBA
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5.1 CobecenoBanue — 3a1{UTa HHAUBUAYAJIBHOTO 321aHUS

XN R DD =

— e e e e e
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17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

[ToHsATHSA «AOKYMEHTAIIMOHHOE 00ECTICUeHHUE YIIPABICHUSI) U «ICIOMPOU3BOICTBO
Cnyx06a 10Y — pyHKIIMHU U CTPYKTypa, MpaBa U OTBETCTBEHHOCTh
HopMmaTtuBHo-1paBoBas 6a3a TOKyMEHTUPOBAHUS
[TonsiTre «yHU(DUKAIHS TOKYMEHTOBY» M €TI0 3HAYCHHE B COBPEMEHHOM JICIIONPON3BOJICTBE
Crannaptuzanus 1okyMeHToB. TpedoBanust ['OCT P.6-30-2003
PexBuzur. Pacnionoxxenue u pazmep peKBU3UTOB
[TonsiTne «10KkyMeHT». OYHKIIUU JOKYMEHTOB
Knaccudukanus 10KyMeHTOB
Cucrembl JOKYMEHTOB
Opranu3almOHHO-PaCHOPSIUTENbHAS CUCTEMA IOKYMEHTAllUN
PacnopsauTenbHble JOKYMEHTHI
Opra"n3anroHHO-TIPABOBBIE JOKYMEHTHI
WudopManinoHHO-CIIPaBOYHbBIE TOKYMEHTHI
JIOKyMEHTBI 110 JTIMYHOMY COCTaBY
TexHonorust paboThl ¢ JOKYMEHTaMH1
Omnpenenenre NOHATUS «IOKYMEHTO000POTa, 00II1e MPUHIUIBI U METOAHNYECKHE OCHOBBI
OpraHu3aIy JTOKyMEHTO000pOTa
Crpykrypa u oOuias XapakTepUCTUKa JOKYMEHTOIIOTOKOB
Perucrpanus kak cocraBHas yactb TexHonoruu JJ0Y
DTanbl TPOXOXKICHUS U UCTIOTHEHUS UCXOIAIINX U BHYTPEHHUX JOKYMEHTOB
Peructpanus 10KyMeHTOB. 3aa4uy U MPUHLMUIIBI PETUCTPALIII
OcCHOBHbIE TIPaBUJIa UHIEKCAIIUU JOKYMEHTOB
dopMupoBaHUE U XpPaHEHUE JIENT B ICITOTIPOU3BOICTBE
OmnpeneneHre NOHATUSA HOMEHKIIATY bl Jei1. Buabl HOMEHKIATyp aen
TpeboBanwus K GOPMYITUPOBKE 3aTOJIOBKOB JIEJI B HOMEHKIJIATYPE
ObpazoBanue MHIEKCA Jiella B HOMEHKIIAType
Cpoxu xpaHeHus aen
XpaHeHUEe TOKYMEHTOB B CTPYKTYPHBIX MOAPA3ACIICHUSIX OpTraHu3aIiu
[ToaroroBka u nepeaayda aei B BEJOMCTBEHHBIN apXUB
TpeboBanus kK 0(OPMIICHUIO J1eT
OrnpesiesieHre U COCTaBICHUE OTHCEH
Kpamxue memoouueckue ykazanus
[Tpr MOATOTOBKE K MPAKTHYECKOMY 3aHSATHIO CTYICHT 00s3aH MPOpadOTaTh UCTOYHUKHU IO

TeMaM JUCIUIUIMHBI, OCHOBHYIO U  JIOTIOJIHUTEIbHYIO JUTEpatypy (Cc  00si3aTelbHBIM
KOHCIIEKTUPOBAHMEM H3Yy4aeMOro MaTepuaia — Mpu coOeCeOBaHWU C TMPENoJiaBaTelIeM CTYICHT
MOKET MCTOJIB30BaTh CBOM 3aITUCH).

Illkana oyenku

Ornenka Bamier Onucanue

5 5 CTYICHT MPEACTABII OTIIMYHOE UCTIONHEHHE C HE3HAYUTEIbHBIM YHCIOM OLIHOOK

4 4 CTY/ICHT MOKa3aJ ypOBEHb BIAJICHUS MaTECPUAIIOM BBIIIIE CPETHETO C HECKOJIBKUMH OITHOKaMH
3 3 B I[€JIOM MPaBUIIBHO, HO CO 3HAYMTEIBHBIM KOJHUYSCTBOM HEJOCTATKOB

2 0 B I[€JIOM TPABUIIbHOE UCIIONHEHUE C KPUTUIECKUM KOJIIMYECTBOM CYIIECTBEHHBIX OIIHOOK

5.2 Bonpocsl k 3a4eTy (mucbMeHHas popMma)

PR

1.Ilonsarus CIAOKYMCHTAIITMUOHHOC obOecreyeHne YIPABJICHUA» U «ACIOIIPOU3BOACTBO»

Cnyx06a JIOY — QpyHKUIUM U CTPYKTYpa, IpaBa U OTBETCTBEHHOCTh

HopmartuBHO-IpaBoBast 6a3a JOKyMEHTUPOBAHHS

[TonsiTne «yHUpUKALIUSI TOKYMEHTOB)» U €T0 3HAUCHHE B COBPEMEHHOM JICIIONIPON3BO/ICTBE
Crannapruzanus nokymenToB. Tpedoanus ['OCT P.6-30-2003
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PexBuszur. Pacnionoxxenue u pazmep peKBU3UTOB
ITonsiTne «10KyMeHT». OYHKIIMU JOKYMEHTOB
Knaccudukanus 10KkyMeHTOB

Cucrembl JOKYMEHTOB

9. OpraHu3anmOHHO-PACHIOPAINUTEIbHAS CUCTEMA JOKYMEHTAlUU
10. PacnopsanurenbHble TOKYMEHTHI
11. OpraHu3annoHHO-IIPABOBHIE TOKYMEHTHI
12. MHbOopMaMOHHO-CITPABOYHBIE JOKYMEHTHI
13. JIOKyMEHTBI 10 IMYHOMY COCTaBY
14. TexHonorust paboThl ¢ JOKYMEHTaMH
15. Omnpenenenue NOHITUS «IOKYMEHTOOOOPOTay, OOIIHE MPUHIUIBI U METOANYECKHE OCHOBBI
OpraHu3aIy JTJOKyMEHTO000pOTa
16. CtpykTypa u o0mias XapakTepUCTHKA JOKYMEHTOITOTOKOB
17. Peructpanus kak coctaBHas yacTh TexHojoruu JJ0Y
18. DTamnbl NpOX0XKACHUS U UCTIOJIHEHUS HCXOISAIINX U BHYTPEHHUX IOKYMEHTOB
19. Perucrtpanus JOKyMEHTOB. 3a/lauyd U MPUHITUIIBI PETUCTPALIUU
20. OcHoOBHbIE IpaBUJIa UHAEKCALIMA JOKYMEHTOB
21. ®opMupoBaHUE U XpAaHEHHUE JEN B I€TONPOU3BOJICTBE
22. OmnpeneneHue NOHATUS HOMEHKIIATYPHI Jel. BUibl HOMEHKIATyp Ael
23. TpeboBanwus K (HopMyITUPOBKE 3aT0JIOBKOB JIe]I B HOMEHKJIAType
24. OOpa3zoBaHue MHACKCA JieJIa B HOMEHKJIATYpe
25. Cpoxu XpaHeHus el
26. XpaHeHHE TOKYMEHTOB B CTPYKTYPHBIX MOIPa3ICICHUSIX OPTaHU3aIlun
27. IloarotoBka u mepenaya Jiejl B BEAOMCTBEHHBIN apXUB
28. TpeboBanus K 0POPMICHHIO JIEIT
29. OmnpeneneHne U COCTABJICHHUE OMUCEH

Kpamxue memoouueckue ykazanus
[Ipy moOAroTOBKE K 3a4eTy CTYACHT 00s3aH MpopadoTaTh HCTOYHUKH IO TeMaM

JTUCIUIUIMHBI, OCHOBHYIO U IONOJHUTENbHYIO JINTEPATypy.

Ilkana oyenxu

Ornenka

Bamisr Onucanue

CTYJICHT MOKa3bIBAET INIyOOKHE OCO3HAHHbIE 3HAHMS 110 OCBELIAEMOMY BOIIPOCY, BIaJcHHE
OCHOBHBIMU NOHATUSIMU, TEPMUHOJIOTHEH; BlIaJIeeT KOHKPETHBIMY 3HAaHUAMU, YMEHHUSMU 110 JaHHOU
JUCIHILUINHE; OTBET MOIHBII JOKa3aTeIbHBIH, YeTKNH, TPAMOTHBIH, MILUTIOCTPUPOBAH NPAKTUIECKUM
OITBITOM ITPO(ECCHOHAIBHON AESTEILHOCTH

91-100

CTYJICHT IIOKAa3bIBaeT INIyOOKOE U MOJTHOE YCBOGHHE COJEpPKaHUs MaTepHraia, yMEeHNe PaBHIbHO U
76-90 JIOKa3aTeNIbHO M3JIaraTh NPOrPaMMHBII MaTepHal, 0MyCKaeT OT/ENbHbIC HE3HAYUTEILHBIC HETOUHO
CTH B OpME U CTHIIE OTBETA.

CTyJICHT IOHIMaeT OCHOBHOE COJIeprkaHUe YIeOHO! TPOrpaMMBl, yMEeT ITOKa3bIBaTh IIPAKTHYECKOE
61-75 MIpUMEHEHHUE MOMYYCHHBIX 3HAaHUH. BMecTe ¢ TeM JomycKaeT OTAEIbHBIE OMNOKH, HETOYHOCTH B CO
JepkaHuM 1 0QOPMIIEHHH OTBETa; OTBET HEJOCTATOYHO MOCIE0BATEINEH, JOKA3aTeJIeH M TPaMOTEH.

CTYIICHT UMEET CYILECTBEHHbIE POOEITBI B 3HAHUSIX, HOMYCKACT OIIMOKH, HETOYHOCTH B COJCPIKAHU
menee 60 1 paccKa3bIBAEMOr0 MaTepualia, He BbIIE/SIET INIAaBHOT0, CYIIECTBEHHOTo B 0TBeTe. OTBET MOBEPXHO
CTHBII1, 0€3/10Ka3aTeNIbHBIN, OITYCKAIOTCS PEYEBbIE OLIMOKH.

5.3 UToroBblii TECT

1. 1. Cucrema JOKyMEHTAIlUM — 3TO COBOKYITHOCTH IOKYMEHTOB, IPHUMEHsIeMbIX:
a) B cdepe ynpaBIeHNUS,
0) B kakoi-mu60 chepe nesaTenbHOCTH;
B) B JAaHHOM YUYPEXKJICHUH,
I') B KOHKPETHOM CTPYKTYPHOM IOJIPa3/IeICHUH.
1. 2. Ha kosiiernajibHOH OCHOBE M31aI0TCH:

a) TIOCTaHOBJICHUS;
0) MpUKa3bl M0 OCHOBHOM JICATEIIbHOCTH;




B) IPUKa3bl 10 IUYHOMY COCTaBY;
T) CIIpaBKH.

1. 3. IIpoekT npuka3za no JUYHOMY COCTABY FOTOBUTCS:
a) HaYaJIbHUKOM KaHLEJISIPUN;
0) HaYaTLHUKOM OT/IeJIa KaJIPOB;
B) IOPUCKOHCYJIBTOM;
T') CEKpeTapeM.

1. 4. ITucbMo, coaep:xaiee coodIeHNE 0 KAKOM-JIH00 pakTe UM MEPONPUATHH,
nponaraHaupyoiiee 1esTeJJbHOCTh KaKOoi-In00 Oprann3anuiu, Ha3bIBaeTcs:
a) pa3bsCHEHUEM;
0) uHbOPMAIMOHHBIM;
B) HAIIOMUHAHUEM,;
') TapaHTUHHBIM.

1. S. IIpuem Ha pa0doTy NPOU3BOIUTCH HA OCHOBAHUM:
a) pacropsDKeHUsT HaualbHUKA OT/ela KaIpoB;
0) TUYHOTO >KeJaHusl pabOTHHUKA;
B) JIMYHOTO 3asBJICHUS paOOTHHUKA;
r) aBToOuorpadum.

1. 6. IIucbMeHHOe corylameHne MeXIy Opranu3anue 1 YaCTHbIM JIMIOM 00
YCTAHOBJIEHMHU TPYIOBBIX OTHOLIEHHUI HA3bIBAETCSH:
a) TPYJOBBIM KOHTPAKTOM;
0) KOMMEPUYECKUM KOHTPAKTOM;
B) KOMMEPUYECKUM JOTOBOPOM.

1. 7. ABTOOHOrpadus cocraB/isieTcs ¢ Hejblo:
a) MOUCKa PabOTHI;
0) TpyZIOyCTpOICTBA;
B) YCTaHOBJICHUS JINYHOCTH;
T') 3aBECTH TPYJOBYIO KHIKKY.

1. 8. Cuay:ke0HbIe MUCbMA He UMEIOT PEKBU3UTA:
a) PE30ITIOIIHS;
0) Ha3BaHUE BU]IA;
B) CChUIKA Ha UHJEKC U JIaTy;
T') OTMETKa 00 MCIIOJTHUTEIE.

1. 9. ITouToBBIH a7pec B PEKBU3UTE «aJApecaT) YKa3bIBACTCH:
a) BO BCEX JIOKYMEHTaXx;
0) pa30BOMY KOPPECIIOHICHTY;
B) BBIIIECTOSALINM OPraHU3aLUAM;
I') OpraHaM BJIACTH U YIIPABJICHHUS.

1. 10. Cranpaprusaunus:
a) IPOLIECC YCTAaHOBJICHHUS U MPUMEHEHUS 00pa3loB, ITATOHOB;
0) mpotiecc NpUMEHEHUs] YHU(PHUIUPOBAHHBIX (POPM JOKYMEHTOB;
B) IIPOIIECC YCTAHOBJICHUS TIPABUI 0OPaOOTKH TOKYMEHTOB;
T') IPOLIECC PETUCTPAINU TOKYMEHTOB.
Kpamxue memoouueckue ykazauus
Bompoc conepxut onuH BapuaHT oTBeTa. CTYACHT JOJDKEH BHIOpATh NMPaBHIBHBIA OTBET U
HanucaTh €ro HOMEp HAPOTHUB HOMEpA BOMNPOCA Ha JIMCTE OTBETA.



IlIxana oyenku

Ornenka Bamasr Ormnucanue

5 5 KOJIMYECTBO BEPHBIX OTBETOB cOCTaBIsAeT Oonee 90% OT 00IIero yrcia TeCTOBIX 3aJaHui

4 4 KOJIMYECTBO BEPHBIX OTBETOB COCTABIACT OT 75% 110 89% 0T 00111ero Yrciia TECTOBBIX 33 JaHui
3 3 KOJIMYECTBO BEPHBIX OTBETOB cocTaBisieT oT 60% 10 74% OT 00mIero 4mcna TeCTOBBIX 3aJaHUH
2 0 KOJIMYECTBO BEPHBIX OTBETOB COCTABIsICT MeHee 60% OT 00IIero Yrcia TeCTOBBIX 3aJaHui

5.4 Ilpumep pa3HOYpPOBHEBBIX 33/1a4 U 3aIaHUI

—

CocraBbTe NMPHUKa3 PyKOBOAMUTEIS OPraHU3aIUH O IIPUEME Ha pab0Ty FOPUCKOHCYJIETOM.
2. CocraBbTe MpuKa3 00 0CBOOOXKIECHUH OT pabOTHI B OPraHU3aIUU B CBS3H C TIEPEE3IOM Ha
HOBOE MECTOXKUTEIHCTBO.
CocraBbTe MpHKa3 00 YBOJbHCHHUHU TICPEBOIOM B JIPYTYIO OPraHU3AIIHUIO.
4. CocTaBbTe XapaKTEPUCTUKY-PEKOMEHIAINIO Ha paOOTHHUKA BAIIETO MPEAPUITHS JIs
MIOCTYIIJICHUS €T0 B aCITUPAHTYPY.
5. Hanwmmire 3asBJICHHUE O IpUEME Ha pabOTy FOPHUCKOHCYJIBTOM B FOCYIapCTBEHHOE
NPENPUATHE 10 CBA3U U HHpopMaTHKE «PoCCBA3BUHPOPMY.
6. Hanumure 3asiBieHrHe 0 MPEIOCTABICHUU aIMHHUCTPATUBHOTO OTITYCKA MO CEMEHHBIM
00CTOSITENTLCTBAM.
7. Hamummute aBToOMOTpaduio U pe3rome, He0OX0IUMBbIE 11 0(OPMIICHHS TOKYMEHTOB TIPH
MOCTYIJICHUU Ha PaboTy.
8. Odopmure 3amuch B TPYJAOBOH KHUKKE 00 YBOJTHHCHHH:
a) 0 COOCTBEHHOMY JKEJIaHUIO;
0) B CBSI3H C JIMKBUIAIIUCH TIPEITPUSITHS,
B) B CBS3M C HECOOTBETCTBHUEM BBINIOJIHIEMON PabOTHI MPEIbIBIIEMBIM
TpeOOBAaHUSAM BCIIEACTBUE HEJJOCTATOYHON KBATU(DUKAIIHH.
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1. CoctaBbTe IPOEKT TPYAOBOTO JOTOBOPA O HAMYy, OIIATE U YBOJILHEHHIO.
2. CocraBbTe MpuUKa3 0 MepeBojie Ha PabOTy BHYTPH OpraHU3AIIIH.
3. CocrtaBbTe npuka3 00 yBOJIbHEHNH Pa0OTHUKA B CBSI3U C JIMKBUAALUEH MPEIPUSATHSL.
Kpamxue memoouueckue yxazanusi
YroObl BBINOJHHUTH 3aJlaHHE, HEOOXOIUMO O3HAKOMHUTBCA C IAKETOM JOKYMEHTOB IIO
anyHOMY cocTaBy. COBOKYIHOCTh B3aMMOCBSI3aHHBIX JIOKYMEHTOB, B KOTOPBIX 3a()MKCHPOBAHBI
ATaITBl TPYAOBOM JACSATEIHHOCTH PA0OOTHHKA, HA3BIBAIOTCS JOKYMEHTAIHEH 1O TMYHOMY COCTaBY.
Hokymenmayuio no auynomy cocmagy (epcoHaly, KaJpaMm) MOKHO KJacCU(UIIMPOBATh Ha
YeThIpe TPYIIIbL:
- JOKYMEHTAlUsl, CBA3aHHAs C KOMIUIEKTOBAHUEM II€PCOHAIa OPraHU3alH;
- JOKYMEHTAIUs, CBsI3aHHAsl C MPOLIECCOM MPOABHKEHMS MEepcoHaia Mo
ciyxoe;
- JOKYMEHTALUsl, CBSI3aHHAsl C BBINOJIHEHHMEM PaOOTHUKOM TpeOOBaHMM
TPYAOBOM JUCLUIUINHBL
- JOKYMEHTAIUsI, CBS3aHHAS C TPEKPAICHHEM TPYIOBBIX OTHOIICHHMA
paOOTHUKOB C OpraHU3alUeH, C YBOJIbHEHUEM.
Oghopmnenue 0oKymenmos npu nocmynienuu Ha pabomy
ITpuem Ha NOCTOSAHHYIO pabOTy HOBOT'O COTPYIHHMKA NPH HAIWYMM BaKaHTHOM OJIKHOCTH,
NPEIyCMOTPEHHOM ITAaTHBIM paclyuCaHUEM, COTIPOBOXKIAETCS OPOPMIICHHEM JOKYMEHTOB: Pestome
- Ankera - TpynoBoii koHTpakT - [Ipuka3 o mpueme Ha paboTy
LlIxana oyenxu

Ouenka Bamner Ormucanue

5 5 CTYACHT MPEACTABIII OTIHMYHOE HCIOTHECHHE C HE3HAYUTEIBHBIM YHCIIOM OIIHOOK

4 4 CTYICHT MOKa3aJl YPOBEHb BIAJCHUS MaTEPHAIOM BBIIIE CPSJHETrO C HECKOIbKUMH OLINOKaMU
3 3 B I[EJIOM TPABUIBHO, HO CO 3HAYMTEIHEHBIM KOJIMIECTBOM HEIOCTATKOB




B IICJIOM ITPABUJIBHOC UCIIOJIHCHUE C KPUTUICCKUM KOJIMYECTBOM CYIICCTBEHHBIX OIIOOK
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